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Activity Health and Safety Plan 

Instructions for Lead Volunteer completing this form:
· If you hold regular work sessions submit one plan to cover the year
· If you’re planning a one-off or new activity submit a new form
· Submit plans at least 2 weeks ahead of proposed activities
· Signed off plans are valid for up to 1 year
· Substantial change or new activity? Complete a new form
· Small change (for example, new dates): You can email instead of completing new form
· Plans and dates must be agreed before activities go ahead

Activity Health and Safety Plan:
· Date of activities:

· Park or green space address:
· Location of work sessions: Consider using What 3 Words

· Activity start times:

· Activity finish times:

· Proposed activities:

· Approximate number of volunteers:

· Nearest public toilet:

· Site escape route (where a vehicle or emergency services can get to)

· Nearest A&E hospital:

· Nearest Defibrillator (defibfinder.uk): 

· First aid person (if present):

· Person in charge of tools and equipment: 

· Activity plan and site-specific risk assessment written by:

· Other volunteer leads that may support sessions:

· Date written: 

To be completed by your area operational coordinator or volunteer manager
Authorised by: 
Signed:				Date:
Site Risk assessment attached:	Yes 	❏ 	No	❏
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