
Bristol Impact Fund 3: Template Memorandum of Understanding for Partnership applications

This is a non-legally binding document that can be used as a basis for recording negotiations and statements of intent prior to a more formal and legally binding document being signed.

Use this memorandum to record the outcomes of discussions and negotiations on what kind of collaboration or partnership is envisaged by the parties, in their application for BIF3 funding.

The example shows two parties, A and B. If there are more than two, you should add each one in the section on the first page under “BETWEEN”.

THIS MEMORANDUM is made on the [insert date]
BETWEEN:
A [for example, a company limited by guarantee/registered charity] whose registered office is at [address]
and
B [for example, a community interest company] whose registered office is at [address]
NB: This is not a legally binding document

1. Introduction 

1.1	A currently operates a programme of services in [state geographical area/region where A operates] (“the Area”) being [briefly state the types of services provided by A]

1.2	B currently operates a programme of services in [state geographical area/region where A operates] (“the Area”) being [briefly state the types of services provided by B]

1.3	Both A and B wish to develop [state briefly the nature of the collaboration or joint programme or project/activity] (“The Programme”) in the Area including [list particular services or objectives]

1.4	Context/background:
Here you can list the context/background/drivers, for example, immediate external challenges/risks and short-term opportunities; preparation for the VCS Grants Prospectus


1. Aim of agreement 

2.1	This agreement sets out a framework for the development of partnership activity for the Programme. 

2.2	The Programme will help each partner organisation to deliver on their core objectives:

2.2.1	Benefits to A – [list here]

2.2.2	Benefits to B – [list here]

2.3	The following are the agreed shared values and cultural matters (see note 1, page 7):


1. Methods of achievement

3.1	A agrees to: [list tasks A will undertake]

3.2 B agrees to: [list tasks B will undertake]

These tasks may include, for example, research, conduct of due diligence, obtaining legal advice, drafting documents, hosting steering group meetings, taking minutes.


1. Expected outcomes of the Programme


1. Evaluation and review
Dates and methods to be used


1. Administration and management 
This will include meetings, decision-making processes and interaction of boards with for example, a steering group. Membership of this steering group should be identified – for example, particular staff roles or board members of A and B. This section may also include a timetable where tasks have an owner and any associated resources/costs are identified and allocated. 


7.	Dispute resolution

7.1	Any dispute arising under this memorandum will be referred to the CEOs and chairpersons of A and B. 
7.2	If the dispute cannot be resolved, then this memorandum will be treated as ended. 


8.	Other operational considerations to include:
1. Brand/identity of alliance/joint working – for example, the Programme will be known and branded as ______. 
1. Information sharing and confidentiality requirements – for example, minutes and notes of discussions are confidential to those present at or entitled to be present at meetings and to the parties’ respective boards and legal advisers. Neither A nor B should share information beyond these boundaries without mutual consent. 
1. Any minimal requirements/commitments (for example, funding/investment, staff/roles).
1. Any risks of working within the MoU.
1. Termination events – for example, on signing a formal legally binding agreement or on the formation of a special purpose vehicle. 

This Memorandum of Understanding should be signed by a senior person (for example, Chair of trustees) and should indicate approval by the organisation’s governance body.


Signed by:

	Organisation
	Name and role
	Signature and date

	
A

	
	

	
B
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